
 

 

 

Ref: JFO 
 
19 August 2020 
 
Dear Parent/Carer 
 
Re: Headteacher’s Welcome 
 
Aspiration, Character, Excellence 
 
As you may be aware, Mr James has taken the decision to enjoy a well-earned retirement after 
serving the profession for many years.  Both Mr James and I joined Chase when the school 
converted to an academy five years ago and during that time the school has gone from strength to 
strength.  I am very proud to be able to take over the leadership of the school at a time when, 
although there are many different challenges, there are also many opportunities for our pupils to look 
forward to, embrace and continue their journey to being successful young adults. 
 
From September we welcome the opening of our new £5 million Humanities ‘London’ building, as 
well as an additional KS4 cafeteria and four multi-surface flood lit tennis and netball courts.  Other 
changes include an investment in buzzer entry security at the front of the school to allow full free 
movement within the school grounds and minimise corridor traffic.  These significant structural 
changes will allow us to run the school as close to normal as possible, for as long as is needed, while 
at the same time meet the government’s ‘Systems of Control’ guidance for the safe reopening of 
schools.  In essence we will maintain our broad and balanced curriculum, a full extra-curricular 
programme and the structure of the day will stay as five, one hour lessons running from 8.30 am – 
3.00 pm.   
 
To ensure that there is a smooth transition back to school for all year groups, we will be staggering 
the start of the term so that a full induction can take place. 
 
All pupils are to report to the assembly hall at the time and date below and will be in school full time 
thereafter: 
 
Year 7  Thursday 3 September 2020 8.30 am 
Year 11  Thursday 3 September 2020 11.00 am 
 
Year 10 Friday 4 September 2020 8.30 am 
Year 12/13 Friday 4 September 2020 11.00 am  
 
Year 8   Monday 7 September 2020 8.30 am  
Year 9   Monday 7 September 2020 11.00 am 
 
How are we ensuring the school is COVID safe? 
 
Please note the possibility of significant changes at short notice, should the DfE guidance change 
before September. 
 



 

 

The school will apply the ‘System of Controls’ recommended by Public Health England (PHE). 
 
Prevention: 
 
The principles of prevention are a list of strategies that when combined, will effectively manage the 
risk. These proportionate protective measures create an inherently safer environment where the risk 
of transmission of infection is substantially reduced. They are: 
 
1. Minimising contact with people who have, or may have, Covid-19: 
 

a. All persons who have symptoms of Covid-19, or who live with someone who does, 
must not attend school. 
b. All students, parents and families follow latest Government advice relating to self-isolation. 
c. Any pupil developing symptoms on site will follow our strict protocols.  Parents must ensure 
that their children leave school at the earliest opportunity. The same rapid departure will be 
in place for Staff. 
 

2. Clean hands thoroughly more often than usual using either soap and water or sanitiser: 
 

a. Students and staff will be expected to clean their hands regularly. 
b. Sanitiser will be in classrooms and other locations around school. 
c. The school also has numerous sinks across the school site which are stocked with 
soap and handtowels/hand-driers. 
 

3. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach: 
 

a. Posters on display to remind students of the importance of following the ‘catch it, 
bin it, kill it’ approach. 
b. Students and staff should bring tissues to school, though each classroom will have 
an emergency supply of tissues, as well as bins. Students and staff who sneeze or 
cough into a tissue will be directed to sanitise their hands afterwards. 
 

4. Creating an enhanced cleaning regime, including cleaning frequently touched surfaces more 
often than usual, using standard products: 
 

a. We have increased the number of cleaning staff who will circulate the site during 
the school day focussing on regularly touched surfaces. 
 

5. Minimising contact between individuals and maintaining social distancing wherever possible 
considering each individual school’s layout and circumstances.  
 
6. Where necessary wear appropriate PPE. We will continue with PPE for those involved in First 
Aid and in situations where there is increased risk of infection. 
 
Response: 
 
Even if the school rigorously applies all the above principles of prevention it is still possible that a 
person within the school may have Covid-19 because people can carry their infection before they 
show any symptoms. Therefore, the school must be prepared to ‘respond’ appropriately if a case is 



 

 

confirmed. It is instructed to do this by following the three principles of ‘response’. They are: 
 

1. Schools must engage with the NHS Test and Trace process: 
 

a. All Parents, Staff and Pupils should understand that they will need to be ready and 
willing to book a test if they display symptoms, as well as provide details of contacts 
and self-isolate. Guidance following a test should be closely adhered to. 
b. If a child is identified by the track and trace process, parents are asked to notify the 
school so we can support the child. 
 

2. Manage cases in the school community: 
 
a. Parents, pupils, and staff must communicate immediately with the school in the 
event of any positive test for them. Where a person who has been on the school 
site is confirmed as having Covid-19 the school (Senior Team) will contact the local 
PHE health protection team. 
b. The local team will conduct a risk assessment and then instruct the school 
accordingly, to help identify who else within the school will need to take additional 
measures (such as being tested, self-isolating, etc.) including assisting with the 
decision on anyone or groups to be sent home in the event of an outbreak. 
 

3. Contain any outbreak by following local health protection team advice: 
 
a. There may be an ‘outbreak’ in a school if there are 2 confirmed cases within a 14- 
day period, or an overall rise in sickness absence where Covid-19 is suspected. 
b. If either of the above situations arise the school will work with the local health 
protection team to contain the outbreak. Measures may include asking certain 
groups of students to self-isolate. 

 
Changes to the structure of the school day: 
 
Please note there is a current requirement to wear face masks on public transport. Although this is 
not recommended in school, pupils may wear them if they wish. 
 
To ease pavement congestion, the Fairfax Drive entrance will be open at both the start and end of 
the school day. 
 
Breakfast club will run as normal from 7.45 am and each year group will be designated its own space 
both inside and outside.  Pupils will be encouraged to be outside whenever possible. 
 
Each year group will be designated its own bubble and will be allocated both social spaces and 
classroom bubble bases, as set out below.  The pupil timetable will run as normal.  Lessons that do 
not require specialist classrooms will be taught within the year group bubble and teachers will move. 
Setting in subjects will continue within the bubble.   Due to the increase in capacity we are able to 
keep specialist teaching spaces free such as; Science, Technology, IT suites, Drama, Art and PE.  
When pupils have these lessons they will leave their bubble base, move around the school outside 
and enter their classroom at the nearest entrance to the room.  Teachers in the specialist rooms will 
ensure that each classroom is sanitised ready for the next class.  Approximately 50% of pupil lessons 



 

 

will be in their bubble base and 50% will be in specialist classrooms.  Pupils will not mix between 
year bubbles.   
 
At break and lunch, a limited service for food will be provided which will include pasta pots, wraps 
and items considered more ‘grab and go’ to enable all social distancing between year groups.  Year 
7 will stay on early break and lunch for the foreseeable future.  Although cash loaders will still be 
available, we urge parents to use ‘ParentPay’ to limit cash in school, which also gives you more 
control of pupil spending.  Details of which are on the school website under ‘Parents’ or via 
https://www.chasehigh.org/parents/parent-pay 
 
 

Year 
Group 

Break and Lunch Base ‘Bubble’ 

Year 7 Early entry to main cafeteria then go to hard 
court area.  In wet weather go to assembly 
hall. 

English corridor 

Year 8  Main cafeteria, entry and exit left side.  To be 
seated at far end of cafeteria. 

H Band – Lower Humanities 

S Band  - Upper Humanities 

Year 9  Main cafeteria, entry and exit from outside 
entrance on right and to be seated at servery 
end of cafeteria, overspill to use outside area 
and wooden gazebo area. 

Maths Corridor 

Year 10  London cafeteria, entry from rear and exit left 
side through fire exit.  To be seated in Post 
16 gym. 

London Building Upper Floor 

Year 11 London cafeteria, entry and exit right side.  To  
be seated in London Cafeteria. 

London Building Middle and 
Lower Floor 

Post 16 London cafeteria, early entry. Post 16  

 
Expectations for the start of the term: 
 
Pupils should ensure they are fully equipped for learning with a pencil case that includes; a black/blue 
pen, red pen, pencil, rubber, sharpener, ruler and scientific calculator where possible. 
 
High standards of uniform are an essential component of ensuring a successful return to learning 
and I value your continued support to ensure this is the case.  As a reminder this includes; 

 black pleated skirts 

 school trousers that are tailored and not skin tight 
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 shirts and ties must be done up to the top button 

 black shoes that can be polished and cannot be interpreted as trainers 

 only single piercings in the lower lobe are permitted (pupils will not be allowed to cover other 
piercings with plasters) 

 no extreme haircuts and must be of natural colour 

 discrete make up (including no fake eye lashes and coloured nails.  These must be removed 
before returning to school) 
 

If parents support the school in getting these little things right, then the security and structure it 
provides enhances the learning experience for everyone.   
 
I fully understand that while many pupils are excited to see friends and get back to school, many are 

also experiencing anxiety having not been in school since March.  Our approach to returning to 

school will be very mindful of this and will be focused on re-engagement, igniting the passion for 

learning and making school the safe space where pupils want to be.   This will include a gradual 

acceleration in learning, based on in class assessment, to ensure that pupils are where they need 

to be over the year.  We know there will be some bumps in the road and we are fully prepared to 

support our pupils and their families should you need us.   

If you do have any queries or concerns, please do not hesitate to contact the year team in the first 

instance who will be able to help. 

Yours faithfully 

 

 

Mr J Foster 

Headteacher 

 

 

 

 

 
 


